Want to be a

VOLUNTEER?
We build strong kids, strong families and strong communities.

Volunteering isn’t just about your time and talent.
You get so much back in return.
Here are some of the benefits of volunteering:

Share your knowledge and life lessons with members of your
community
Enhance your leadership skills
Gain valuable experience
Give back to your community
Meet people who share your interests

You can be a volunteer at the Gisborne YMCA whether you are
local or international, we have places available in our Early
Childcare Centres, After School Care and Holiday Programmes,
Fitness Centre and Youth mentoring. You can contact our team
for an application pack at info@ymcagisborne.org.nz or call
us on (06) 8679259. Follow us on Facebook to see some of the
amazing things we are doing here at the YMCA Gisborne.

Phone. 06 867 9259
www.ymcagisborne.org.nz
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Welcome to Gisborne
Volunteering is a very rewarding and amazing experience for both the volunteer and
the organisation. Please read the following information so you are aware of expectations and guidelines during your time as a volunteer for the Gisborne YMCA.
Introduction
This information is designed to help you prepare for your placement here at the YMCA Gisborne and
to answer some of the questions you will undoubtedly have.
Please read through this document very carefully as whilst
many of the topics refer to the events which will take place
when you get here, there are some items discussed which you
will need to be aware of beforehand.
During your stay here you will be given the freedom to conduct yourself in a manner, which many of you will not have
experienced before.
It is important to realise however, that the role of a Volunteer is a very responsible one, and that you will
be looked up to and regarded as a role model by the children and young people you are working with. It
is therefore imperative that your behaviour and appearance reflect this responsibility.

The Location
The LocationThe Location

YMCA Gisborne has fivr sites around Gisborne city with the main YMCA building being situated on the
outskirts of the Gisborne central business district(CBD).
Gisborne is the first city in the world to see the sun with a population of 36,100(2016 Census). It is a
small city surrounded by rugged New Zealand coast line with several great surfing beaches just a
minutes drive from the city centre . A city rich in culture and history 45 percent of Gisborne’s population identify as Maori, our indigenous people of Aotearoa, New Zealand.
The Gisborne YMCA was founded in 188o by James Rosie with the first headquarters held in a Methodist school room. Today the Gisborne YMCA has several sites and caters for early childhood education,
OSCAR and holiday programmes for school aged children, health and fitness and alternative education
opportunities.
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The Local Area
The city centre is 10 minutes walk from the main YMCA. The city centre consists of a main street,
housing, retail outlets including clothes shops, restaurants, takeaway outlets, banks, a few pubs
and a couple of bars. Gisborne city has a rich sporting culture with many sports clubs including rugby, hockey, netball and basketball majority of which are close to the main City YMCA.

Your Role as a Volunteer
The Gisborne YMCA Mission is to build strong kids, strong families and a strong Gisbrone community. The YMCA is in the heart of the community and provides a number of services and programmes to
children, young people and adults.
The Gisborne YMCA operates a fitness centre with a gym, group fitness and personal training facilities.
There are a number of specialised fitness classes catering to the needs of the wider community. Les
Mills aerobic classes are also provided at the Gisborne YMCA.
YMCA Gisborne also runs an out of school care and recreational programme (OSCAR) during the
school terms. This programme provides parents of school aged children with both before and after
school care services. Holiday Programmes are run during the school holidays where 5-14 year olds are
provided with fun and exciting daily activities. Every school holidays YMCA Gisborne takes a group of
18 children to camp for five days. Summer time sees a Breakaway youth holiday programme operating
at local beaches and swimming pool venues, free to the youth of Gisborne.
These programmes target 11-17 year olds, providing you with swimming, kayaking, surfing and sporting
opportunities.
In addition, YMCA Gisborne run three very successful early childcare centres, an Alternative Education programme and a mums and young parents programme. We also provide supervised contact for
estranged parents to have access to children through the justice system.
Your work will certainly be varied, but generally you will be assisting OSCAR, Holiday programme and
childcare staff. Some of the work you will be doing may be physical whether it be playing games and
running sports for children, kayaking, surfing or swimming. You will be working hard whilst you are
here, its a very busy place. The YMCA operates 7 days a week, so come prepared for a hectic but enjoyable time.
In addition to the running of the activities you will also be expected to contribute to the running of the
Centre in other ways. This may include cleaning, maintenance, administration and driving if you hold
a NZ full drivers license or the equivalent.
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Basic Information
Programmes available
Whilst you are staying in Gisborne you will be volunteering your time in one or more of the following:
Y Kids Early Childcare Centre
Y Arataha Early Learning Centre
Y Tamariki Bi-lingual Childcare Centre
OSCAR Before and After School Care programmes
OSCAR Holiday and Camp programmes
Breakaway Youth programmes
Administration and Customer Services
Y Fitness Centre

Volunteering Schedule
Your hours of volunteering may vary from programme to programme but our general volunteering
schedule is between 7am-6pm Monday- Friday and may consist of different programmes in one day.
You must be flexible to early and late shifts and working in multiple programmes throughout your time
with us. On the odd occasion you may be asked to volunteer your time on a weekend.

Code of conduct
Whilst volunteering with the YMCA Gisborne, you are representing our organisation in a professional
capacity and will do so at all times. You will reflect our core values of:
CARING, RESPECT, RESPONSIBILTY, HONESTY,
OPEN COMMUNICATION and WHAKAWHANAUNGATANGA.
Smoking and alcohol are not permitted to be consumed by any YMCA staff during work hours or
while in uniform or in view of any children.
It is a condition of your stay at the Gisborne YMCA that you do not take on paid employemnet outside
the YMCA.
All rules will be strictly applied and failure to comply with them is likely to result in your exclusion
from the organisation.
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Uniform and Personal Appearance
Where available a YMCA Uniform will be provided to you which may consist of a T-shirt/singlet and
Jersey. However, we ask that you wear appropriate shorts or pants and comfortable footwear as you will
be very active and hands on throughout your volunteering.
Please ensure that you have both warm and water proof jackets and footwear as our weather can be
unpredictable and rather cold throughout our winter months.
Thermals are a must if you are spending your time with us between April-October.
You are responsible to ensure that your uniform is clean and tidy at all times and you are well presented
at all times

Transportation (International Volunteers only)
Whilst you are staying with your host family, you will be provided with a bus schedule so you are able
to get yourself to and from the organisation each and every day.
You may have access to transportation from your host family to and from the YMCA depending on
host’s schedule and a bike may be made available to you where possible.
Transport is provided by the YMCA when working in OSCAR programmes and you need to be off site
for an activity. Allocated staff are drivers and are responsible for Vans/buses.

Transportation (Non International Volunteers)
You are responsible for getting yourself to and from the YMCA a minimum of 10 minutes before your
shift starts.

Accommodation/Host Family
Your host family will provide you with the following:
A room with bed/linen/blankets/pillows- you are responsible for the cleaning of the room and linen.
Access to a washing machine to do your laundry.
You will be provided with a cooked evening meal and have access to food for breakfast and lunch
which you will be responsible for preparing yourself.
Any additional snacks or alternative food you require will need to be purchased at your own expense.
You are responsible to ensure that you keep your room clean and tidy each day, open curtains and air
out your room as well as change your sheets and vacuum once a week.
There are supermarkets and shops available at walking distance for you to purchase any extra items
you may require each week during your stay that are not provided by the host family.
You are responsible for providing and using all of your personal hygiene items.
We ask that you stay in communication with your host family if you are not going to be home for a
meal or have made plans to be away from the host home for any extended period of time.
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Down time/ Days off
Most weekends and evenings are your own to do as you choose and with so many great beaches, walks
and local sites to explore and experience here are some suggestions that may get you started.
Rere Rockslide/ Champagne pools

Tolaga Bay Wharf/ Cooks Cove

Morere Hot pools /Olympic pools

Wainui/Waikanae/ Midway Beach

Mahia Peninsula

Steam train

Te Kuri Farm Walkway

Stand up paddleboarding/surfing

Eastwood Hill Arboretum

Farmer Market

Tatapouri Stingray Feeding

Wyllies Cottage/museum

Skate park/Mini golf

Doneraille Park

Your host family may have access or have organised activities or local experiences for you to participate in, so please check with them to see if any arrangements have been made during your stay.
If you are in Gisborne over the Christmas/New Year period you may want to check out the world
famous R & V (Rhythm and Vines) concert which is held here in Gisborne.
You can check out more of what Gisborne has to offer at www.outeast.co.nz

Koha/Allowance (International Volunteers Only)
The YMCA Gisborne values your volunteering with the organisation and in exchange for your time,
you will receive a small koha(gift) from us of $50 per week NZ (pro rata)to assist with any costs that
may arise during your time volunteering for us. It is recommended that you have access to other
funds during your time volunteering for the YMCA
You will receive this as cash on each fortnightly pay schedule(Tuesday).

Important Contacts
CEO- Leigh Gibson 027 233 4135
Volunteer Co-ordinator- Alisha Robertson- 027 373 1057
OSCAR Manager- Max Haraki 027 808 2741
YMCA Customer Services- (06)867 9259
Gisborne Police- (06) 869 0200
Gisborne Taxis- (06) 867 2222
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Useful websites
Out East-www.outeast.co.nz
Tourism Eastland- www.gisbornespecials.co.nz
Gisborne City New Zealand- www.gisborne.org.nz
Things to see and do in Gisborne- www.newzealand.com/uk/gisborne
Gisborne Weather- www.metservice.com
Gisborne District Council- www.gdc.govt.nz
Gisborne Herald Newspaper- www.gisborneherald.co.nz
Rhythm & Vines- www.rhythmandvines.co.nz
Gisborne Bus Timetable- www.intercity.co.nz

Basic travel documents
You are responsible for your own flights, taxes, visa, insurances and social activities, so please ensure
that you have all documentation processed prior to arrival in New Zealand.

Travel within New Zealand
You may decide that whilst you are making the long distance journey to New Zealand that you might
include other travel within New Zealand during your time here. We suggest that you do visit other
iconic parts of New Zealand and take away as many experiences as you can, make the most of your
time and see as much of our beautiful country as you can. Christchurch, Queenstown, Rotorua and
Auckland are amongst some of the favourites, but please search the web for some of our amazing destinations across our country.

Seasons
SPRING

Sept/Oct/Nov

Temperature ranges between 16-21 degrees celcius

SUMMER

Dec/Jan/Feb

Temperature ranges between 20-28 degrees celcius

AUTUMN

Mar/Apr/May

Temperature ranges between 16-21 degrees celcius

WINTER

Jun/Jul/Aug

Temperature ranges between 10- 16 degrees celcius

Please ensure that you are packed appropriately for our seasons as it can be extremely icy cold in
winter and hot in summer.
Sun hats and sunscreen are a must during summer and thermals for our winter season.
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The Paperwork
As a lot of your work that you will be doing, will be with and around children in what could be considered potentially hazardous situations due to this, YMCA Gisborne requires you to provide us with the
following:
•

2 satisfactory references, including one from your most recent school/college or employer. If you
have been referred by another YMCA, please ensure that a reference is provided by that YMCA.

•

A clear /clean Police Check from your home country.

These documents cover all aspects of our operation and focus on health and safety, child protection
and hygiene issues. To comply with our policies and procedures all staff working at YMCA Gisborne
are expected to provide the above.

First Aid
If you have a current first aid certificate, a copy of this is also required.

Police Check
We need confirmation that you have no criminal convictions. This information is needed in order to
comply with New Zealand’s Vunerable Childrens Act 2014.
To obtain the necessary paperwork you need to:
•

AUSTRALIA- Please obtain a form signed by your local police to prove that you have no criminal
convictions involving young people.

•

SOUTH AFRICA- Any form of confirmation to prove that you have no criminal convictions involving young people.

•

ENGLAND- Provide confirmation of satisfactory police vetting (CRB)

Visa
You are responsible for securing your own visa to come to New Zealand. Gisborne YMCA cannot
secure visas for you. It is your responsibility to ensure you have the correct paperwork to enter the
country and undertake volunteer work.

Internet
Your host family may allow you access to their personal internet or wifi and you can check your emails
at the Gisborne YMCA during breaks or before and after your shifts.

Health
In New Zealand you must pay for medical treatment when you see a doctor or nurse. You can enroll at
one of our local doctor’s surgery, most appointments to see a doctor have a few days wait, or you can see
a queue doctor which may take up to several hours depending on the severity of your illness or injury.
Gisborne does however have a hospital with an emergency department. If you are on regular medication make sure you have brought supplies to last the first couple of weeks whilst in Gisborne. The local
chemist will usually be able to supply you with medication, although there is usually a charge for this.
Dental work can be expensive. We suggest you look at finding travel insurance that will cover these
costs in cases of an emergency

Valuables
The Gisborne YMCA take no responsibility for any valuables you bring with you during your stay.
These are your responsibility to ensure they are kept in a safe place. This includes passports, cellphones, laptops, ipads and jewellery.

Visitors
We are happy for you to have family and friends come and visit. If you wish to take time off while they
are here you will need to apply for leave with your line manager. You will need to speak to your host
family about accommodating your family or friends. They will need to source their own accommodation in local backpackers, camp grounds or motels at their own expense.

Training
During the first few days of your stay at the Gisborne YMCA you will be given an induction to the organisation. Topics covered during this period include; Health and Safety, Child Protection, OSCAR Policy
and procedures and expectations of you as a volunteer. Having completed this induction you will then
have the opportunity to observe some of the activities taking place before actually assisting with the
daily running of a programme.
The Gisborne YMCA believe that feedback is an essential component to personal growth and development. We will do our very best to provide you with constructive feedback on your work ethic, ability to
work effectively in a team and relate to children. In return we hope to give you the opportunity to give
us feedback.
During the first 4 weeks that you are with us, you will be considered to be in your trial period. If you
are unable to reach the minimum standard required this could result in your experience with us ending
sooner than expected.

Follow us
Website

www.ymcagisborne.org.nz

Facebook

YMCA Gisborne- YMCA Gisborne Inc
Fitness Centre- YMCA Gisborne Fitness
OSCAR( Before/After School/ Holiday/ Camp)- YMCA OSCAR Gisborne
Y Kids Community Childcare- YMCA Gisborne Y Kids
Y Arataha Early Learning Centre- YMCA Gisborne Y Arataha
Y Tamariki Bi-lingual arly Childcare Centre- YMCA Gisborne Y Tamariki

Don’t delay
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We build strong kids, strong families and strong communities.
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VOLUNTEER APPLICATION
Please complete the following application and submit to YMCA Gisborne Inc .
Applicants details
First name:

Middle name:

Surname:
Preferred name to be addressed by:
Other names you may be known by:
Address:
Country:
Contact numbers:(hm)

(cell)

Other contact numbers:

Email:

Date of Birth:

Emergency Contact
Emergency name:
Relationship to you:
Address:
Country:

Email:

Contact numbers:(hm)

(cell)

Emergency name:
Relationship to you:
Address:
Country:

Email:

Contact numbers:(hm)

(cell)

Volunteering
Please indicate what areas you prefer to volunteer in:
Before or After School Care

Holiday Programme

Camp

Early Childcare Centres

Fitness Centre

Group Fitness

Customer Services

Administration

Available Hours:

Legal work Status
Are you legally entitled to work in New Zealand?

Yes

No

Please tick the following that applies:
A New Zealand Citizen

A Permanent resident

Hold a current NZ work Permit

•
•

Holders of a work permit/visa with duration less than 24 months will be required to provide a police certificate from their country of origin.

•

For permanent residents and holders of current NZ Work Permits we are required to sight and take
a copy of your original Permit/Residency documentation.

•

For New Zealand Citizens we are required to sight and take a copy of your original Passport or
Birth Certificate and drivers license.

*Please note, while this application is for volunteering(unpaid work) you are still required to be legally
entitled to work in NZ.

Leadership Experience
What experience have you had in a leadership position?

Education
Please indicate your highest level of education completed:

Please list prior training/experience you have had that is relative to the position you are applying for:
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Skills and Specialties
In the following please put a 1 next to the activities that you have taught, 2 for those activities you feel
competent to teach and 3 for those which you have participated in.

.......... Dance

.......... Music

.......... Song leading

.......... Drama

......... Cooking

.......... Arts & Crafts .......... Balloon twisting

.......... Face painting

......... Back Packing

.......... Camping

.......... Kayaking

.......... Surfing

......... Orienteering

.......... Biking

.......... Skating

.......... Dodge ball

.......... Skate boarding .......... Golf

.......... Archery

.......... Rugby

.......... Soccer

.......... Basketball

.......... Gaming

.......... Health & Fitness

.......... Group Fitness

.......... Swimming

.......... Nature Activities

.......... Volleyball

.......... Badminton

.......... Squash

.......... Tennis

.......... Hockey

Other:

Skills gained whilst volunteering
What skills are you hoping to gain whilst you are volunteering for the Gisborne YMCA?

Availability
When would you be available to volunteer e.g. days, times etc:

When could you commence work as a volunteer:
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Referees
We require 2 satisfactory referee checks prior to being able to offer any voluntary engagement
Referee name:
Referee phone number:
Referee cell phone:
Referee email :
Relationship to Applicant:
Referee name:
Referee phone number
Referee cell phone:
Referee email :
Relationship to Applicant:

Leadership Experience
Consent
I

(full name) consent to a representative from

the YMCA doing an appropriate background check on a confidential basis about me(including from
representatives of my previous employers and/or referee) and authorise the information sought to be
released by them to the YMCA for the purpose of ascertaining my suitability for the volunteer position
for which I am applying.
I understand that the information received by YMCA is supplied in confidence as evaluative material
and will not be disclosed to me.

Signature:

Date:

Confidentiality
I
(full name) agree to observe and maintain
strict confidentiality in respect of my knowledge of all material information relating to any client,
financial, personnel, particpant and administration matters pertaining to the YMCA.

Signature:

Date:
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General
Do you have any criminal convictions, not including any concealed under the

Yes

No

Have you been the subject of a Diversion ordered by the courts?

Yes

No

Are you awaiting the hearing of charges in a Civil or Criminal court of Law?

Yes

No

Have you ever been subject to any form of investigation or diversion by
Child Youth & Family or a similar agency?

Yes

No

Criminal Records (Clean Slate) act 2004?

Prior to any offer of volunteer work you will be asked to complete a Consent to Disclose
Information Form- Police Record Check.

Medical

Do you have any allergies or health concerns that we should know of?

Yes

No

Yes

No

Yes

No

If Yes please give details:
Do you have any medical condition, illness or injury which may be exacerbated or made worse by performing the tasks indicated in the volunteering work
you are applying for?
If Yes please give details:
Do you have any medical condition, illness or injury which may impact your
ability to perform the tasks indicated in the volunteering work you are applying for?
If Yes pleas give details

Declaration
I
(full name) declare that to the best of my
knowledge the information provided in this application/information form is accurate and I understand that if any false or misleading information is given, or any material fact suppressed, I will not be
taken on in any volunteer capacity or if I am taken on as a volunteer, this engagement could end.
Signature:

Date:
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Volunteer Position Description/Service Agreement
Position Title:

Programme Volunteer

Job purpose:

To assist programme staff in running activities or events

Reports to:

Programme Co-ordinator and Manager

Authorities:

NIL

Relationships:

Programme Participants, parents, caregivers, staff, other volunteers
Responsibilities

Performance Standard

Adhere to Health and Safety requirements as covered in your induc- YMCA Health and Safety policy follwed at all
tion.
times
Refer any incidents or accidents to the Programme C0-ordinator or
Manager.

All incidents are reported

Assist staff in organising and setting out equipment for all courses,
classes and activities in a professional manner to ensure a quality
learning experience for all participants.

Always follow YMCA Policies and Prodedures for
the programme you are assisting with, and assisting staff as required.

Arrive promptly and leave once the programme has finished.

Always arrives and leaves on time

Follow the plan of activities

Follows the daily plan

Emphasis on involvement and enjoyment for all involved.

Participants are participating and having fun

Be a positive role model at all times.

Demonstrates leadership

Help
clear all equipment
away at the end of each session.
Leadership
Experience

Facility/venue/store room left clean and tidy

Participate in volunteer training sessions as required by the programme Co-ordinator or Manager.

Attends training sessions as required

Communicate and practice YMCA values to staff and all participants.

treats everyone with care, respect, honesty and
responsibility.

Wear YMCA indentification while on duty and maintain a high
standard of personal presentation

Always indentified and professionally presented

Work as part of the programme team and contribute to the team
spirit

Positive team culture established

Skills and knowledge
Ability to assist with set up of activities
Clear spoken English

In your role as a volunteer, you will be in a position of trust. In the list below are violations and or events that
will result in the police being contacted and the termination of your role as a volunteer with the YMCA. This
list is by no means all inclusive and YMCA has the discretion to review this list or its interpretation at any time.
•
•
•
•
•
•

Any act of a sexual nature
Any use of force or violence against YMCA clients or staff
Consumption of alcohol or any controlled substance during planned activities
Destroying or damaging any YMCA property
Breaches of confidentiality, especially in regard to information pertaining to YMCA clients
Behaviour unbecoming of a YMCA representative or that would bring YMCA into disrepute.

The nature of working on a volunteer basis means there will be no payment or reward for any work done.
The purpose of providing a position description is to give the volunteer a guideline as to what is expected of
them during their time as a volunteer.

Volunteer full name:
Signature in acceptance of the above:
Date:
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Police Vetting form

Name of Applicant to be vetted:

Name of Approved Agency submitting vetting request:
The Young Men’s Christian Association of Gisborne District Inc. Y60039
Section 1: Approved Agency to complete
APPLICANT’S ROLE – PURPOSE OF VET
Employee

Contractor/consultant

Other: (please specify here)
Is this a renewal check?
Yes

Volunteer

Licence/Registration

No

Description of role / licence / registration (e.g. caregiver; cleaner; taxi driver; teacher; etc):

Leadership
Experience
Role
location (e.g.
home; office; school; etc):
Contact with vulnerable groups:
Contact with children/youth

Type of contact:

Supervised

Contact with vulnerable adults (aged, disabled)

Level of contact:

High

Unsupervised

Occasional

Application of clean slate:

To enable NZ Police to assess whether an exception applies to the general effect of the clean slate scheme on an eligible
individual under the Criminal Records (Clean Slate) Act 2004, I declare my belief as follows:
The role does not fit the criteria in section 19(3) of the Criminal Records (Clean Slate) Act
 e.g. teacher, doctor/nurse, rest home carer, school janitor
[Section 16] – Criminal convictions will not be released
IF the applicant is eligible for clean slate.

Clean Slate

OR
The role fits the criteria of one or more of the exceptions in section 19(3) of the Criminal Records
(Clean Slate) Act
 e.g. it is a role predominantly involving the care and protection of, but not predominantly

involving the delivery of education to, a child or young person (e.g. caregiver, nanny/
crèche worker, foster/homestay parent, applicant for adoption) [section 19(3)(e)].

Exception

[Section 19(2)] – All criminal convictions will be released
EVEN IF the applicant is eligible for clean slate.
For information on the clean slate regime, see http://www.justice.govt.nz/services/criminal-records/about-the-criminal-records-clean-slateact-2004.
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Police Vetting form continued

Section 1 continued:

Approved Agency to complete

EVIDENCE OF IDENTITY (ID)
-

for further information, see http://www.dia.govt.nz/Resource-material-Evidence-of-Identity-Standard-Index

I confirm that the identity of the applicant has been checked by [A] or [B] as follows:

[A] I have
OR
[B] A Trusted Referee* has
sighted the ID documents below, and verified the photo against the
applicant in person (mark box)
Primary ID document (e.g. passport, original birth certificate, etc)
and
Another form of ID (e.g. driver licence, firearms licence, 18+ card, Community Services Card,
etc)
and

Leadership One
Experience
of the above must be photographic – confirm comparison made
and, if applicable
Evidence of name change where names differ (e.g. marriage/civil union certificate, statutory
declaration, etc)

[*a trusted referee must be over 16, have known the applicant for at least 12 months, and not
be related, or a partner/spouse, or a co-resident of applicant, and be either registered with the
Approved Agency or a person of standing in the community (e.g. registered professional, religious
or community leader). The trusted referee must sign a copy of the photo ID and provide his or her
name and contact details.]

Optional additional check by me (if appropriate)
A search of our records to verify uniqueness (especially for professional bodies)

CHECKLIST
In making this request, I confirm that:
I have complied and will comply with the Approved Agency Agreement (or existing Memorandum of
Understanding) between NZ Police and the Approved Agency I represent;
I am satisfied as to the correctness of the Applicant’s identity; and
I have obtained the signed consent of the Applicant, as set out in section 2 of this form, to submit this
vetting request.

Approved Agency Authorised Representative:
Name:

Signature:

Date:
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Police Vetting form continued

Name of Approved Agency submitting vetting request:
The Young Men’s Christian Association of Gisborne District Inc. Y60039

Applicant to complete and return to Approved Agency
Section 2:

(the Approved Agency will submit the vetting request to NZ Police and receive the vetting result)

PERSONAL INFORMATION
Details (note: the name you are most commonly known by is your primary name)
Family name:

First name(s):

(Primary)

(Primary)

Gender:

(M)

(F)

Date of birth:
(dd/mm/yyyy)

(Other)

Place of birth:
(country)

Place of birth:
(town/city/state)

NZ Driver Licence number:
(for ID verification by NZ Police – optional)

Passport number:
Leadership
Experience

Country of issue:

(if held)
Only for ‘Additional Authorisation’ - see page 4

If applicable, please include other names and mark them A, M, or P as appropriate:
(A) alias or alternate name(s)
(M) married name if not primary name
(P) previous/maiden/name changed by deed poll or statutory declaration
Family name:

First name(s):

(A)

(A)

(M)

(P)

(M)

(P)

Family name:

First name(s):

(A)

(A)

(M)

(P)

(M)

(P)

Family name:

First name(s):

(A)

(A)

(M)

(P)

(M)

(P)

Family name:

First name(s):

(A)

(A)

(M)

(P)

(M)

(P)

Permanent New Zealand Residential Address
Number/Street:

Suburb:

Post Code:

City/Town/
Rural District:

Period of
Residence:
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Police Vetting form continued

Section 2:
continued

Applicant to complete and return to Approved Agency
(the Approved Agency will submit the vetting request to NZ Police and receive the vetting result)

CONSENT TO DISCLOSURE (for a New Zealand Police Vet Check)
-

for further information, see http://www.police.govt.nz/advice/businesses-and-organisations/vetting
I acknowledge and understand as follows:
1. The information about me that NZ Police may consider relevant to my application and release in vetting comprises
any conviction history and, for certain agencies, infringement/demerit reports; and it may include other information
such as active charges and warrants to arrest, any information received or obtained by NZ Police, and any interaction I
have had with NZ Police in any context (including family violence), even where I have not been charged, or charges are
withdrawn, or I have been acquitted (not guilty) of a charge, or I have been discharged without conviction.
2. Any conviction history will be released in accordance with the Criminal Records (Clean Slate) Act 2004; this means that,
if I am ‘eligible’ for clean slate (e.g. no convictions for 7 years, never been to prison, no convictions for specified sexual
offending, etc – see section 7 of the Act):
a) my criminal record of convictions will not be disclosed; but
b) if the role for which I have applied is an exception to the clean slate scheme (e.g. predominantly involving care
and protection of a child or young person), my criminal record of convictions will be disclosed.
3. When releasing information to non-government Approved Agencies, Police may release the fact, without details, that
suppressed information exists in relation to any conviction and, where NZ Police considers it relevant and justified, in
relation to any current or past charge however it was resolved (e.g. withdrawn, discharged, acquitted).
Leadership
Experience
4. Where NZ Police
holds relevant information that it is unwilling to disclose to the Approved Agency for privacy,
confidentiality or law enforcement reasons, NZ Police may recommend against unsupervised access to children or
vulnerable persons (this is known as a ‘red stamp’).
5. The personal information I provide in this form is being collected for vetting purposes, and may also be used for the
purpose of updating NZ Police records.
6. I may withdraw this consent, prior to Police’s disclosure of the vetting result, by notifying the Approved Agency who
will immediately notify NZ Police to cease the vetting process.
7. I am entitled to access the vetting result released to the Approved Agency and seek correction of Police information
about me in accordance with the Privacy Act 1993. By making a request to the ‘Approved Agency’ within 20 working
days of submitting this ‘Request and Consent’ form.
8. No later than three months after the conclusion of the vetting process, the Approved Agency will securely dispose
of this consent form and copies of identification documents, as well as the vetting result released by NZ Police, in
accordance with the Privacy Act 1993 or, if applicable, the Public Records Act 2005 or any other enactment.
9. The information I have provided in this form relates to me and is correct.

Authorisation
I authorise NZ Police to disclose any personal information it considers relevant to my application (as described above) to
the Approved Agency making this request for the purpose of assessing my suitability.

Additional Authorisation [cross out or strike through this additional authorisation below if not applicable]
Where the Approved Agency requesting a vet is a NZ Police business group (e.g. vetting for contractors to NZ Police; workers at major
security events)

I also authorise:
 NZ Police to disclose the information on this form to, and access information from, other government agencies;
and
 NZ Police to disclose to my employer or other relevant agency its assessment regarding my suitability (only to the extent
that I am approved or not approved as suitable, without reasons).

Signature of applicant

Date:
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